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Instructions to the Authors 
 
Symposium proceedings will be published for all invited presentations and volunteer poster 
presentations. Every effort will be made to have the proceedings available to participants at the 
time of the symposium. Invited papers that compose the items of the program agenda will be a 
maximum of ten (10) pages, including tables and figures and will be published in the 
Proceedings. Participants are encouraged to develop a volunteer poster presentation on new and 
emerging principles, processes, and challenges related to the sessions outlined in the program 
agenda. A volunteer poster paper with a maximum of four (4) pages, including tables and figures, 
may be submitted for inclusion in the proceedings. 
 
All papers must be reviewed before they are submitted.  Reviews will be arranged by the author. 
Reviewers will be expected to ensure that the papers meet scientific  acceptability and clarity. The 
names and addresses of the two reviewers should be listed on the presentation form enclosed 
[author(s), affiliation of the author(s), title of paper; and signature, title, affiliation, addresses of 
reviewers].  
 
All papers should be completed according to the Style and Format sheet attached. Completed 
papers should be submitted on diskette (3½-inch high-density disk or CD) or as an E-mail 
attachment and hard copy (8½ x 11-inch paper). Submit papers in MS Word (6.0 or higher) for 
Windows for IBM compatible machines if possible; if Word is not available please submit papers 
in rich-text format (rtf) for IBM compatible machines. Please state the file format (e.g., MS Word 
2002 for Windows) on diskette, CD, or in the E-mail. Label the file with the first author’s name 
(e.g., Jones.doc). If figures are sent in a separate file, please use only tiff, bmp, or jpeg formats 
and incorporate the graphic format in the file name (e.g., Jonesfig.tif). Colored material, slides, 
photographs, and transparencies cannot be accepted for reproduction.  
 
Please use the following format for papers: Title , Author(s), and Affiliation of the Author(s) 
followed by section heading of Abstract, Introduction, Materials and Methods , Results , 
Discussion (or Results and Discussion), Acknowledgments (if needed) and References.   
 
Papers must be received by May 15, 2003. If the paper arrives later than the indicated date, there 
will be no guarantee that the paper will appear in the proceedings. Title and authors of volunteer 
posters for presentation only (no proceedings paper) are also due by May 15, 2003.  If a volunteer 
poster title (no proceedings paper) arrives late, there is no guarantee that space will be available for 
the poster.   
 
Instructions for posters : The poster is a pictorial and written summary of research that is self-
explanatory. The title, author(s), and affiliations should be at the top of the poster with lettering 
that is readable. Please follow the guidelines for poster development as developed by ASA-
CSSA-SSSA (www.asa.org). The maximum display area for the posters is 230 cm wide by 120 
cm high. Posters will be attached to the display boards with Velcro strips.  
 
Further information regarding the symposium is available at www.mandan.ars.usda.gov. 



 

Style and Format 
 
Proceedings will be published for all invited and volunteer poster presentations of the 
symposium. General manuscript format follows that of scientific papers: Title , Author(s), and 
Affiliation of the Author(s) (Italicized) followed by section heading of Abstract, Introduction, 
Materials and Methods , Results , Discussion (or Results and Discussion), Acknowledgments 
(if needed) and References.  Tables and Figures are interspersed appropriately within the text. 
Please include the author’s name, telephone number, and E-mail address for corresponding 
author. At least one of the authors must be a registered participant of the symposium. The 
attached submittal form must be provided at the time of manuscript submission or the article will 
not be included in the proceedings. The organizational committee will review each manuscript for 
completeness and work with the authors to assure the objectives of the symposium are met. 
 
Contributors for each manuscript are responsible for presenting their documents in the following 
format.   
 

Language: English 

Word Processor: Microsoft Word 6.0 or higher 

Page Length: Invited papers are to be a maximum of 10 pages and volunteer poster 
papers a maximum of 4 pages. The page count includes tables and 
figures. 

Paper size: 8½ by 11 inches 

Font: Times New Roman 

Point size: Text 11 pt; Title 14 pt 

Columns: Use one column that spans the entire page 

Header/Footer: Do not use headers or footers 

Justification: Full 

Margins: 1.5” left margin, 1” top, bottom, and right 

Line spacing: Single 

Paragraphs: Do not use paragraph tabs or indents. Place one empty line between 
paragraphs. 

Page numbers: Do not number pages 

Title: Bold 14 pt, left justified 

Headings: Bold 11 pt, left justified  

Figures: Camera ready of journal quality with captions below figure and full 
justification.  For complex figures, the authors may send each figure as 
a separate file that is MS Word compatible. 

Tables: Follow ASA format by including single lines at top and bottom of 
table, single line at bottom of top header; units are below the single 
line; no vertical lines; and captions above table with full justification. 

References: Publications Handbook & Style Manual (1998) by ASA, CSSA, and 
SSSA 



 

EXAMPLE:  
 
 
Sclerotinia disease on canola, crambe, safflower and sunflower as 
influenced by previous crops 
 
J.M. Krupinsky, D.L.Tanaka, S.D. Merrill, and R.E. Ries 
 
U.S. Department of Agriculture, Agricultural Research Service, Northern Great Plains Research 
Laboratory, Mandan, North Dakota, USA  58554-0459.  Corresponding author, J.M. Krupinsky 
(701-667-3011; krupinsj@mandan.ars.usda.gov). 
 
Abstract 
Canola (Brassica napus L.), crambe (Crambe abyssinica Hochst. ex R.E. Fr.), safflower 
(Carthamus tinctorius L.), and sunflower (Helianthus annuus L.), were evaluated for natural 
infection by Sclerotinia……. 
 
Introduction 
The fungus, Sclerotinia sclerotiorum (Lib.) De Bary, causes Sclerotinia stem rot on canola and 
crambe, sclerotinia stem rot and head rot (head blight) of safflower and sunflower (Farr et al., 
1989; Nyvall, 1999).  ………. 

 
Materials and Methods  
Field plots were located 8 km from the Northern Great Plains Research Laboratory, southwest of 
Mandan, North Dakota, USA.  During the first year, ………… 

 
Results and Discussion 
Although disease incidence was low, Sclerotinia head blight on safflower ranged from ……… 
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